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Master’s to PhD Transfer 
Application Checklist

Before requesting a transfer, you must first ensure you meet the minimum requirements. If you are unsure if you meet these, please contact Te Kura Tāura at (graduateschool@canterbury.ac.nz). Applicants who do not meet all requirements may still be considered on a case-by-case basis with strong support from your supervisory team and School/Department.
1. Have you completed at least nine months’ full-time-equivalent work (0.75 EFTS) on your master’s thesis?
2. Have you discussed the transfer option with your Supervisors and ensured they support this?
3. Do you meet entry requirements for the PhD, detailed in the Regulations for the Degree of Doctor of Philosophy (Regulations 4 and 7)?
4. Have you confirmed that you have funding for doctoral study, including whether any master’s scholarships you may hold can be transferred to PhD enrolment?

To submit your transfer request, follow these steps:
1. Confirm that you meet the above requirements.
2. Gather the following documents:
☐	A cover letter explaining why you want to transfer and confirming that to the best of your knowledge you meet the minimum requirements listed above.
☐	A letter of support from your Senior Supervisor.
☐	A letter of support from your Head of School/Department, including an outline of the reason for the transfer and confirmation that the department has adequate resources to support the research project.
☐	A completed Supervisory Agreement. A new agreement will be required even if you have previously completed this for your master's research, as the new agreement needs to confirm resourcing for the longer duration of a PhD and that the new proposal is suitable for the scope of a doctoral degree. Sections A-G must be fully completed, and Appendix A must be completed if applicable.
☐	A copy of your doctoral research proposal (not your master’s proposal).
☐	Evidence of high-quality academic writing (draft chapters of your master’s thesis, and any publications if applicable)
3. Log into myUC and complete an application for the PhD programme, attaching the above documents.
4. Email Te Kura Tāura at (graduateschool@canterbury.ac.nz) to advise that you have submitted an application.

Te Kura Tāura staff will review your submitted application and advise if anything further is required. The Dean or Associate Dean of Postgraduate Research may request other documentation on a case-by-case basis. Please note:
· Te Kura Tāura will request copies of your previous milestone reports (e.g., Master’s supervisory agreement or Progress Reports) from your Faculty. 
· Te Kura Tāura will retrieve a copy of your transcript from your student record. 
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