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Health and Safety Policy

Introduction:
The University of Canterbury is committed to providing and maintaining a safe and healthy
working environment for its employees. In addition, the University of Canterbury is also
committed to providing a safe and healthy environment for students, visitors, and everyone
attending the University of Canterbury. The guiding principles demonstrating this commitment are:


Everyone has a role to play in enhancing the health and safety of people in our workplace. This
requires staff and managers to work together in good faith.



Managers are accountable for the implementation of University of Canterbury health and safety
objectives.



Managing health and safety is a continual integrated review and improvement process that
occurs as part of the day to day running of the organisation.



A process driven approach to managing health and safety will ensure success.

Definitions:
For the purpose of this policy:
Employer - means the University of Canterbury.
Employee - means a person who is employed by the University of Canterbury.
Manager - means the position within the University that reports directly to the Vice-Chancellor,
Senior Management Team member, and has the authority to make resources available for health and
safety management.

Process:
To ensure a safe and healthy work environment, the University of Canterbury will develop and
maintain a health and safety management process. Specifically, the University of Canterbury will
seek to achieve the objectives set out below:


Planning and review
- Set health and safety objectives and performance criteria for managers and work areas.
- Annually review the managers’ performance in respect to the agreed health and safety
objectives.
- Promote a system of continuous improvement, including the annual review of policies
and procedures.



Employee involvement
- Encourage employee consultation and participation in matters relating to health and
safety.



Hazard Management
- Identify all existing and new hazards and take all practicable steps to eliminate, isolate
or minimise the exposure to any hazards assessed as significant.



Event (injury, illness, discomfort and pain, near miss, incident, serious harm) Reporting and
Investigation
- Actively encourage the accurate and timely reporting and recording of all events.
- Investigate all reported events to ensure all contributing factors are identified and, where
appropriate, plans are formulated to take corrective action.

 Rehabilitation
Provide access to treatment and rehabilitation programmes for employees that support a safe, early
and satisfactory return to work from injury or illness, work and non-work.
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Information and Training
- Ensure that all employees are made aware of the hazards in their work area and are
adequately trained to enable them to perform their duties in a safe manner.



Compliance
- University of Canterbury meeting its obligations under the Health and Safety in
Employment Act 1992 and associated Regulations, Codes of Practice, and other relevant
Standards or Guidelines.

Health and Safety Roles and Responsibilities
The responsibility for health and safety is a shared one between the employer and the employee,
with the employer having the primary role for ensuring safety in the workplace.

Employer (Management) Responsibilities
Every manager has a responsibility for the health and safety of employees working under their
direction. In addition, every manager has a responsibility for the health and safety of other persons
(students, visitors, etc) under their control or direction. While managers are ultimately accountable
for the health and safety of such persons, it is acknowledged that this may need to be delegated as
the need arises. Notwithstanding, managers are responsible for the following.
1.

Taking all practicable steps to ensure the safety of employees at work.

2.

Allocating sufficient resources for health and safety to function effectively.

3.

Implement and review University of Canterbury health and safety policies and procedures.

4.

Reporting on health and safety performance alongside regular reporting on other business
activities, always ensuring an individual’s privacy is protected.

5.

Systematically identifying and regularly assessing existing hazards in the workplace, and
controlling significant hazards.

6.

Taking all practicable steps to ensure people in or near the work place are not harmed by
hazards.

7.

Maintaining a record and investigating all events.

8.

Ensuring employees are trained to do their work or supervised by a person who can keep them
from harm while at work.

9.

Ensuring that where required, all employees are adequately trained in the safe use of protective
clothing and equipment.

10. Providing safety information.
11. Providing reasonable opportunities for employees to participate effectively in processes for
improving health and safety at work, in particular, hazard management and the development of
emergency procedures.
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12. Taking all practicable steps to ensure that contractors and their employees are not harmed.
13. Informing new employees of emergency procedures, hazards in the workplace, location of any
safety clothing, devices, equipment and materials.
14. Actively supporting and participating in their employees’ rehabilitation plan to ensure an early
and satisfactory return to work.

Employee’s Responsibilities
Every employee of the University of Canterbury will share in the commitment to this Policy and is
expected to play a vital and responsible role in maintaining a safe and healthy workplace through
the following.
1.

Observing all safe work procedures and instructions.

2.

Ensuring their own health and safety and that of others.

3.

Reporting any hazards or potential hazards immediately.

4.

Using protective equipment and wearing protective clothing provided.

5.

Making unsafe work situations safe or, if they cannot, informing their supervisor or manager.

6.

Cooperating with the monitoring of workplace hazards and employees’ health.

7.

Ensuring that all events are promptly reported to their manager.

8.

If harmed, taking an active role in the University’s rehabilitation plan to ensure an early and
satisfactory return to work.

9.

Seeking advice from their manager if they are unsure of any work practice.

10. Participate in training and apply learnings.

Related Policies, Procedures and Forms:



University of Canterbury Human Resources Health and Safety Intranet website
HR Toolkit

Associated Documents:
 Health and Safety in Employment Act 1992
 Regulations
 Health and Safety Codes of Practice
 Health and Safety Guidelines
 Accident Compensation Act 2001
 Hazardous Substances and New Organisms Act 1996
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AS/NZS 4801:2001 : Occupational Health and Safety Management Systems - Specification
with guidance for use (Engineering Library)
AS/NZS 4804:2001 : Occupational Health and Safety Management Systems - General
guidelines on principles, systems and supporting techniques (Engineering Library)
ACC Workplace Safety Management Practices Audit Standards, effective from 1 April 2002
Combined Unions Worker Participation Agreement

Notes:
1. The University Health and Safety Manager will be responsible for dealing with any queries that
arise as a result of the Policy.
Version Control Table
Action
Full Review
Full Review

Approval Body
Vice-Chancellor
Vice-Chancellor

Date Amended
20 February 2009
19 July 2012

© This policy is the property of the University of Canterbury.
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