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Terms

Term Description
Activity A lecture, tutorial, lab etc.
Activity Repeat Where there are multiple instances of an activity.

Automatic Allocation | An activity has no repeats. Therefore, there are no options for allocation.
In this instance a student will be automatically allocated to the activity.

Self Allocation Where there are repeat activities and a Course Coordinator allows a
student to self-allocate to the activity repeat that is most suitable.

]
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Step 1- Log In

Procedure:
1. Click [Student personalised timetables].

atand - Windows

e td Vew e Tode e * @ W of
derer | 5 @ .
VL Tratabe . Tt - Lrvvrsty o Corterory &-8 - Paoxe Say

UC Home > The Unersity

UC Timetable

Course Information System
mation System (CIS) to find course timetables, Timetables displayed on individual course

ampas Maps Check the Course Info

pages may be subfect to change up until course start dates. Please monitor the pages for updates.

available for fully enrolled students (enrolment status ENR).

A2 of Sanices and Support

Iniversity Mans

2. Enter your Username and Password.

My Timetable

UC Home > The University > Timetable > My Timetable

Allocate'

STUDENT LOGIN

To login and view your timetable, you will need to use your permanent UC username and
password. If you are a first time UC student, follow the instructions on how to get a
ermanent UC username and password after completing enrolment.

Enter your username

[

Enter your password
s —
@ Ciick here when ready!

3. Click [Click here when ready].

My Timetable will display:
i)mm<!mm B r B e v Rege sefwy- mv‘
My Timetable g, g0n¢ Mg Calendar - My Temstable - Home - sl - (

vau may adjust your allocation for the following:

MAoR107-1251 (]

| otaaroa: Introduction to Traditionsl Maon Socwty () WELCOME! TO
Lac (huto Alocated)
Lecl (Auto Allocated) H
Lok (o st My Timetable

[Re0110- 1251 (C)
Conversationsl Maori for Absaluee Baginnars @)

Lec Your personalised UC timetable tool
Lech
Tu Yo courses with scheduied jectures, butcrials, labs £Lc) sre displayed to the l&ft

TREO110-1252 (C)
Conversational Macri for Absatute Beginners @

to the start of your ¢

Lec ‘» roam and lecture theatra alacations wil be dsplayed;
Lech . naties wil be opened for you to self- slocats (choose your prefemed tma), where the courss co-ordnater has allowed this
Tut

We recommend that you monstor your tmetable for these and other changes, as these may aceur up to the course start date, Check back later if there are
any activities which aran't yat schaduled - these ara being addrassed as part of timatabling adjustments.

If you hava any questions ragarding your tmatable, cur Contact Cantrs is there to help.

L)
: 0800 varsITY ( (= 0600 837 74810 )
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Step 2 — View Your Timetable in Grid Display

Procedure:
1. Click [My Timetable].

W Aocates Sudent Modde

My Galendan

=2

My Timetable g4/ qant

Al
You may adjust your allocation for the following: |

MAOR107-1251 (€)
Aotearoa: Introduction to Traditional Maon Socety @) WELCOME! TO
Lec (Auto Allocat

Lech (Auto Alloca
Tut

My Timetable

TREO110-1251 (C)
Conversational Maori for Absolute Beginners @
Your personalised UC timetable tool

Tut Your courses with scheduled activites (lectures, tutorials, labs etc) are displayed to the left

TREO110-1252 (C) Closer to the start of yous
Canversational Maori for Absolute Begimers

course:

Lec e room and lecture theatre allocations will be displayed;

te (choose your preferr here the course co-ordnator has allowed this

B

Tut
We reco art date, Check back later If there are

any activit

Wl 164336425550

(within New Zealand): 0800 vARSITY ( ll» 6800 827 748 O

Fre
enrol@canterbury.ac.nz

2. Your timetable will display. The default view is for the University year. Not all Semester 2
courses have been timetabled. Your timetable may therefore not display all Semester 2

courses.

It may appear initially that you have a clash. This may only be because the timetable view
Q displays all courses; full year, semester 1 and semester 2. Check the ‘clash’ is not for your
courses running in different semesters.

My Timetable
'Your Personal Timetable

Print My Timetable: (5] Show as List: (=)

More Detail (if available): [J

Theatre 21/2-27/3, 10/7-14/8,
10/7-14/8, 24/4-29/5 4/9-8/10
4/9-9/10

\“ . Pong(LCz- FINC201- 2

(week: All Weeks
Change Orientation
8am 9 am 10am 1iam 12 pm ipm 2pm 3 pm 4 pm 5pm 6 pm 7 pm 8 pm ’
FINCZ01- INFO123- ACCTZ11- ACCT222- | FINC201-
1251 (C) 1251 (C) 1252 (C) 1251 (C) 1251 (C)
LecD, 01 Tut, 02 Tut, 07 Tut, 08 Tut, 03
Cl Lecture | Kirkwood Erskine 121 Kirkwood Rutherford
Theatre KFO7 16/7-13/8, KDOE 102 (323
Mon |20/2-26/3, | 20/2-26/3, 3/9-8/10 27/2-26/3, |20/2-26/3,
23/4-28/5 | 23/4-28/5 23/4-28/5 _|23/4-28/5
PSYC211-1252 (C)
Lab, 14
Law 106
16/7-13/8, 3/9-8/10
ACCT252- ACCT222- POLSZ10-
1252 (€) 1251 (C) 1252 (C)
Lecs, 01 LecB, 01 Lecs, 01
Tue A2 Lecture Erskine 446

3. To change the timetable display to a specific Semester check either [S1] or [S2].

4, Click [Get Timetable].

Q Optional: Click [Change Orientation] to change the timetable orientation to display days

horizontally.
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Timetable Options:

Printing the timetable:

=) Click to print your timetable.
Select a printer:

Gieneral | Options|

Select Fiinter

[=] add Printer L. LRNR-ICTServices2]
23 Aryuni POF Conver ter 2 Microsof Ft Office Doc
22 LRNR-Faciltieshanagementz06 on UcprintL ‘S Microsoft Office Live
] | )
Stats: Ready [ Piintto fle
Localior: Faclifies Management 208 Qfice

Conmert: RICOH Aficio MP C2500 Find Pinte..

Page Range

@u Nurnber of copies

Selestion () Cunent Page

O 7

Enter cither & single page number of  single .E

poge range. For example, 5

"“i

Click [Print].

Timetable list display

Click to display the timetable in a list format:
Print My Timetable: (= Show as Grid: 2]

Week: | All Weeks v @51 @ 52 [_Get Timetable

Show as List: ['fj

Week: All Weeks

Section Group Activity Day Time Campus  Location Staff Duration  Weeks Description
Lec 01 Wed 10:00 € A2Lecture  Hodson,AG (22/2-28/3, 25/4-30/5) 60  22/2-26/3,  Introduction to Financial
Crombie, NA (22/2-28/3, 25/4-30/5)
2

25/4-30/5  _Accounting Lecture

Click show as Grid: [ to redisplay in a grid format.

Clashes

If you have a timetable clash it will display in your timetable as below.

|8 am {93m 10 am 11 am 112 pm 1pm '2pm 3 pm
|FINC201- ACCT252- FINC201-
1251 (C) 1252 (C) 1251 (C)
|LecD, 01 Tut, 05 Tut, 02
Mon | C1 Lecture History 612 Kirkwood
Theatre 16/7-13/8, KFOS
120/2-26/3, 3/9-8/10 20/2-26/3,
_ |23/4-28/5 | | | 23/4-28/5 |
ACCT252- ACCT211- ACCT222- |POLS2
1252 (C) 1252 (C) 1251 (C) 1252 (
LecB, 01 Tut, 04 LecB, 01 LecB, 01
A2 Lecture History 612 Erskine
Theatre 17/7-14/8, 21/2-27/3, )
10/7-14/8, 4/9-9/10 24/4-29/5 10/7-14/
. |ar9-9/10 | . | |4/3-9/
FINC201-
— 1251 (C)
Lec, 01
C1 Lecture
Theatre
21/2-27/3,

Note. See how these two activities appear on Tuesday at 1pm and they both indicate S1 (for
Semester One). This is a clash.
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Variants

If a timetabled activity has a variant ie. room location change, this will display in your timetable as
either ‘P1’ etc. as indicated below.

<

9 am |1I] am 11 am 12 pm 1pm 2 pm 3 pm 4 pm 5 pm ‘
S0OCI402-1251 (C)
LecB, 01
Mon 20/2-26/3, 23/4-28/5
S0CI470-1252 (C)
Lec, 01
History 410
9/7-13/8, 3/9-8/10
Tue
S0CI4 Bl (C)
Lec, O
Historidde
22/2-14/3,28/3, 25/4-30/"
= SOCI48 51 (C)
Lec,
AT
21/3

1P W SN A P S

To display the details of the variant select the course activity with the variant:

[You may adjust your allocation for the following:

S0CI401-1251 (C)
Peopig and Things @

Auto Allocated)

ISOCI402-1251 (C)
lethods and Strategies in Research @

» Lec (Auto Allocated)
» LecB (Auto Allocated)

S0CI470-1252 (C)
|supervised Research (@)
* Lec (Auto Allocated)

[The following have no available activities:

MAOR424-1282 (C)

The variant details will display:

This activity group is AUTOMATICALLY ALLOCATED. f

There is only one possible choice for this group. The system will allocate you automatically.

Actigily Campus Day Time Location Staff Duration Week Description

. » 3 _ 22/2-14/3, 28/3, Methods and Strategies in
= Wed 13:00 History 410 Boyd,FM (22/2-29/2, 14/3, 23/5-30/5) Jaber,N (7/3, 28/3, 25/4-16/5) 180 25/4-30/5 Research Lecture
cC Wed 14:00 A7 Boyd,FM 180 21/3 Methods and Strategies in

Research Lecture

Message: ’
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Step 3 -View Your Timetable in Calendar Display

Procedure:
1. From your Allocate” home page click [My Calendar].

W Hocates e Modde

My Timetable g4, qent

[You may adjust your allocation for the following:

laccris2-12s81 (€)
w a

WELCOME! TO

My Timetable

Tut

laccT211-1282 (€)
nanc ng

Your personalised UC timetable tool

tures, tutorials, labs atc) are dsplayed to the left

FINC201-1251 (C)
eusiness Finance @

ACCTI1T- 1353 (C}
cteancad Fmancial & oz

E—
a3 23 Tu 32503 Weed 11433 'I\.. $3 0] " DTS e JRED
N

[re

ACCTIS4- 1353 (£}
feerced g B

HTGIES- 1253 (£
[reyPaapra—
lash — e

au may saly beowee the lallowing

ACCTI44- 1351 (£}

Calendar View Options:

i Click i to select to display the calendar by specified date or month.
Day Click [Day] to display the timetable by calendar day.
Week Click [Week] to display the timetable by calendar week.
Manth Click [Month] to display the timetable by calendar month.
4 b Click to move forward or back by; day, week or month. This will
depend on your current calendar view.

Q Optional: Place the mouse over an activity to display the activity details as above.

e —
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Step 4 — View Your Enrolment Details

Procedure:
1. Your current enrolment details will display on the left hand side.

@ Mocate+ udert Modde

My Timetable g, 4ot

You may adjust your allocation for the following:

[accrisz- 12808
Law ang gl

WELCOME! TO

My Timetable

Your personalised UC timetable tool

Your courses with schadued activities (lecturas, tutorials, labs etc) are dsplayed to the left

Closer to the start of your course:

laccr222-1281 (€)
mer unting §

splayed
elf-allocate (choose your preferred time), whe

< these may occ
t of timetablng adj

1f you have any questions regarding your timetable, our Contact Cantra is thara to halp.

- 164336425550
within New Zealand): 0800 varstry ( Jll= 0800827 7480 )

FINC201-1251 (C) ol canterbury ac.nz

usiness Fnance @

below:

Courses, Subjects and Qualifications

T — UC Homa > Courses, Subjacts and Qualfications

ACCT103 ACCT103-1251 (C) Semester One 2012

Year Czon © 2012 Introduction to Financial Accounting
Search Courses

Looking for 2012 timetable 15 points, 0.1250 EFTS

nformation? 20 Feb 2012 - 24 Jun 2012

LOther occurmen:

Search by Subject Descrlption
Piease selecta Subject |+ Accounting processes, preparation and analysis of financial reports, the reporting framework. The course aint
to Introduce students intending te major in accounting to the essentlal techniques of financlal accounting.
Search by Subject

Q Optional: Click @ to display the Course Information System (CIS) details for the course as

2. The teaching activities ie. Lectures, tutorials etc. for each course will be displayed. For example;

course ACCT 103 displayed below has three lectures and one tutorial.

ACCT103; 388
new i'jf:f
MerttS Allocated)
" LecB (Auto Allocated)
* LecC (Auto Allocated)
Tut

1 (C)

* Lec

3. You will be able to identify if you have been automatically allocated to an activity group or

whether self selection is required.
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Step 7 - Log Out

Procedure:
1. Click [Logout].

& Allocate+ Student Module

My Timetable Student My Calendar - My Timetable - Home - Le\gm qout
—

BB 0 e sy e @

»

I>

You may adjust your allocation for the following:

ACCT152-12S1 (C)

ACCT152-1251 (C) Law and Business
Law and Business @ Lecture
’ Lec (Auto Allocated)
? LecB (Auto Allocated)

’M’ — ”

2. The log out screen will display.

This activity group is AUTOMATICALLY ALLOCATED.

My Timetable

UC Home > The University > Timetable > My Timetable

My Timetable

You have successfully logged out.

Goodbye!

Note: You should now close your web browser to keep your details safe.

e —
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