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Terms 

Term Description 

Activity A lecture, tutorial, lab etc. 

Activity Repeat Where there are multiple instances of an activity. 

Automatic Allocation Where a student is automatically allocated to an activity and /or activity 

repeat. 

 

This occurs in the following instances: 

- Where there are no activity repeats, therefore no options are 

available. 

- Where there are activity repeats, but a Department has requested 

the automatic allocation of a student to an activity repeat. 

 

Self Allocation Where there repeat activities and a Department allows a student to self-

allocate to the activity repeat that is most suitable. 
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Step 1- Log In 

Procedure: 

1. Click [Student personalised timetables] to log in.  

 
2. Enter your Username and Password.  

 
3. Click [Click here when ready]. 

 

My Timetable will display: 
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Activity Allocation 

You will have been automatically allocated to an activity and /or activity repeats, or you will be able 

to  able to self-allocate. 

Auto Allocation 

Where there are no repeats for an activity you will be automatically allocated. When this has 

occurred Auto Allocated will display.  

If there are activity repeats, there are two options: 

1. You may be automatically which is determined by individual Departments. In this 

instance Auto Allocated will display:   

Self Allocation 

2. You can self-allocate to an Activity Repeat. In this instance, Auto Allocated will not 

display.   

When a Department opens activities for self-allocation you will be able to use My Timetable 

to select an activity repeat option.  You will receive additional training on this in the near 

future. 

You will not be able to self-allocate to an activity until the activity group is released for self-

allocation by the Department. This will commence from the first day of the semester. 

 

 
 

(Auto allocated) Auto Allocated indicates that you have been automatically allocated to 

an activity stream.  

 

If Auto Allocated does not appear you will need to self-allocate once 

the activities have been opened for self allocation. 

Note: Select the Activity to display the specific teaching weeks. 
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Step 5 – Activity Auto Allocation 

Procedure: 

1. Click an activity where [Auto Allocated] displays: 

 
2. The allocated Activity Group will display: 

 

In the example above there is only one activity, therefore you have been automatically allocated. 
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Step 6 – Self Allocate to An Activity 

Procedure: 

1. Click an activity where [Auto Allocated] does not display: 

 
2. Your Activity Group options will display: 

 

Where self-allocation is allowed, you will be able to select an activity when the Activity Group is 

opened for self-selection. The timing of when this occurred will be managed by the individual 

Departments. You will receive training on self-allocation in the near future. 

If you select an activity repeat where there is a clash the following error will be displayed. You will 

need to select a different repeat option.  

 

If there is no clash the following message will be displayed. 



Student Viewing My Timetable Allocations Page 7 

 

Your updated activity selection will display. 
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Step 7 – Log Out 

Procedure: 

1. Click [Logout]. 

 
2. The log out screen will display. 

 


