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Introduction 
 
The Library provides information resources in support of the University’s identified 
priorities in learning, teaching and research. In order to enhance this support the Library 
will digitise a selection of the print resources.  By digitising the print resources the Library 
aims to 

 enable research via digital methods, 

 enhance the accessibility and discoverability of Library resources, 

 preserve rare and/or unique resources, and 

 contribute to the collecting and recording of Māori and Pasifika knowledge. 

 
 

Definitions  
 
Access - continued, ongoing usability of a digital resource, retaining all qualities of 
authenticity, accuracy, and functionality deemed to be essential for the purposes for which 
the digital material was created. 
 
Born digital - resources that originate in the digital form. 
 
Creative Commons - non-profit organisation providing internationally recognized 
copyright licences to enable legal sharing and reuse of data on the web, e.g. CC-BY 
(Creative Commons website) 
 
Digitisation - the process of creating digital files by scanning or otherwise converting 
analogue materials. 
 

UC Policy Library  

http://www.canterbury.ac.nz/ucpolicy/GetPolicy.aspx?file=Metapolicy.pdf
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Master Copy - a copy of a document, data, software or other object that is maintained in a 
long term storage media. Also referred to as a Preservation Copy. 
 
Original - the item from which a digital image has been created. 
 

 

Policy Statement 
 
This policy sets out the principles that the Library will follow when changing the format of 
an information resource from print to digital. 
 
By digitising the print resources the Library aims to 

 enable research via digital methods, 

 enhance the accessibility and discoverability of Library resources,  

 preserve rare and/or unique resources, and 

 contribute to the collecting and recording of Māori and Pasifika knowledge. 

 
The Digitisation Steering Group will 

 review and make recommendations on priorities for known digitisation projects, 

 advise on issues relating to digitisation and online access to digitised materials, and 

 assess applications for digitisation and provide the University Librarian with 
recommendations. 

 
 

Scope 
 
The policy is informed by the Information Resources Policy (PDF, 339KB) and applies to 
digitisation of all collections and material managed and controlled by the Library.   This 
policy does not comment on the collection and preservation of ‘born digital’ resources. 
 
 

Principles 
 
These principles must guide all digitisation procedures. The Library will 

 create digital collections of high academic and research value; 

 work in partnership with staff and students to ensure the priorities for digitising content 
are aligned to the learning, teaching and research objectives of the University; 

 consult with appropriate representatives of Māori and other indigenous cultures when 
indigenous knowledge is being considered for digitisation; 

 increase access to material of specific importance to Māori and support the goals of 
Ngā Awa e Rua (Library Strategy) (PDF, 402KB) and Rautaki Whakawhanake 
Kaupapa Māori – Strategy for Māori Development (PDF, 331KB); 

http://www.canterbury.ac.nz/ucpolicy/GetPolicy.aspx?file=Metapolicy.pdf
https://www.canterbury.ac.nz/about/governance/ucpolicy/general/information-resources-policy/
https://www.canterbury.ac.nz/media/documents/oexp-library/Ng%C4%81-Awa-e-Rua-Strategy-2016%E2%80%932020.pdf
https://www.canterbury.ac.nz/media/images/leadership-and-governance/strategy_for_maori_development_2012.pdf
https://www.canterbury.ac.nz/media/images/leadership-and-governance/strategy_for_maori_development_2012.pdf
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 increase access to material of specific importance to people of the Pacific and support 
the goals of the UC Pasifika Strategy 2014 – 2018 (PDF, 2.43MB); 

 make the digital collections accessible via the most appropriate application e.g. the 
Library’s website (UC Library website), Kā Kohika, Learn, Research Repository; 

 undertake digitisation activities in accordance with the Copyright Act 1994 (New 
Zealand Legislation website) and its amendments; 

 acknowledge intellectual property rights and moral rights; 

 apply a CC-BY license by default in order to support the maximum dissemination and 
use of the material.  However, if restricted use is required the most appropriate license 
will be applied; 

 prioritise the digitisation work - taking into account collections which are required for 
learning and teaching which are heavily used, at risk, or difficult to handle; 

 adopt a ‘scan once for many purposes’ approach to avoid duplication of effort when 
capturing data;  

 ensure that a digital master copy is securely stored and provide access to copies when 
needed; 

 work in conjunction with University groups to enable skill sharing and development  
(e.g. for Digital Humanities; Human Interface Technology Laboratory New Zealand 
(HITLab) (HITLab NZ website)); 

 ensure that all originals are preserved and not put at risk by the process of digitisation; 

 adhere to national and international standards for the digitisation of physical materials; 

 collaborate with other institutions and organisations in order to prevent duplication and 
share good practice; 

 gather and collate feedback on digitisation projects from a range of stakeholders and 
use the feedback to inform future projects; and 

 submit funding applications to the most appropriate funding body. 

 
 

Exclusions to digitisation 

The Library will exclude items from digitisation if there are reasonable arguments for this.  
For example, this may occur where 

 degradation of materials by handling and scanning may occur, 

 copyright legislation prevents the digitisation, 

 copyright holders have not given permission, 

 funding is insufficient to complete the work, and/or 

 the gap between the indigenous and European notions of intellectual property has not 
been addressed. 

 
 

http://www.canterbury.ac.nz/ucpolicy/GetPolicy.aspx?file=Metapolicy.pdf
https://www.canterbury.ac.nz/media/documents/council-documents/UCPasifika-strategy2014.pdf
https://www.canterbury.ac.nz/library/
http://www.legislation.govt.nz/act/public/1994/0143/latest/DLM345634.html?src=qs
http://www.legislation.govt.nz/act/public/1994/0143/latest/DLM345634.html?src=qs
http://www.hitlabnz.org/
http://www.hitlabnz.org/
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Digitisation Steering Group 
 
The Digitisation Steering Group comprising members of University staff from the Library 
and the academic community was formed in 2018 and meets regularly (four times per 
annum) to discuss issues related to this policy. 
 
 

Related Documents and Information 
 
Legislation 

 Copyright Act 1994 (New Zealand Legislation website) 

 
UC Policy Library 

 Information Resources Policy (PDF, 399KB) 
 

University Website and Intranet 

 Rautaki Whakawhanake Kaupapa Māori – Strategy for Māori Development (PDF, 
332KB) 

 UC Library website 

 UC Pasifika Strategy 2014 – 2018 (PDF, 243MB) 

 
External 

 About the Licenses (Creative Commons website) 

 CC-BY (Creative Commons website) 

 We Create (formerly Copyright Council of New Zealand website) 

 Digitising hard copy items policy, July 2008 (Christchurch City Libraries website)  

 Human Interface Technology Laboratory New Zealand (HITLab) (HITLab NZ website) 

 National Library of New Zealand, Digitisation Strategy 2014-2017, Nov 2014 (National 
Library of New Zealand website) 

 Selection Resources (Digital New Zealand ‘Selecting for Digitisation’ website) 
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